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Debit Card Expense Summary 
Please list the debit card expenses for the month and a description of the purpose.  Receipts or simi-
lar supporting documents should be attached. 
 

Amount Description Code 
   
   
   
   
   
   
   

   
 Total 

  
Code List 
4200 Instructional Materials 6405.4 4/5th Field Trips 
4300 Enrichment & Clubs Supplies 6405.6 6th Field Trips 
4500 School Supplies 6405.7 7th Field Trips 
5030 Office Expenses 6405.8 8th Field Trips 
5050 Teaching & Staff Gifts 6501 Activity Night 
6100 Community Events 7030 Outside Training Programs 
6200 Graduation Celebration 7100 Parent Education 
Other:    

 
Name:___________________________________________________ Date:__________________ 
 
Treasurer Approval:________________________________________ Date:__________________ 
 
President Approval (over $150): ______________________________ Date:__________________ 
 


